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Add PPE to Inventory

If your Organisation has enabled the PPE 
Inventory module, available stock of a 
PPE item must be reflected into the PPE 
Inventory before allocation to a Person or 
Vehicle is possible.

This guide explains how to add available 
stock levels for a new variety of PPE that 
has been added to the PPE Register, but 
does not yet exist in the PPE Inventory.

Help with updating stock levels for items 
already in the PPE Inventory is available 
in the Support Portal.

Introduction



Add PPE to Inventory

The procedure begins in the PPE Register

This can be found under Assets in the 
Menu Bar.

PPE Register

‘PPE Inventory’



Add PPE to Inventory

The PPE Register shows all currently 
recorded varieties of PPE used or 
required by the Organisation.

Locate the item to be added to PPE 
Inventory and select ‘Actions’, then ‘Add 
to Inventory’.

Add to Inventory



Add PPE to Inventory

This will open a short form which 
captures the details of the stock being 
added.

Select the Site where the available stock 
is located;

The Department it relates to, if 
applicable;

And the size, colour and Quantity

Then click ‘Save to Inventory’.

Stock Details



Add PPE to Inventory

The inventory is now saved, and we are 
returned to the PPE Register.

If stock for additional Sites, sizes or 
colours needs to be recorded, repeat 
this procedure.

Repeat Procedure



Add PPE to Inventory

The stock is now visible in the PPE 
Inventory and can be allocated to People 
or Vehicles.

PPE Inventory




